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RFx Bid Response  

Vendor clicks on the link received in the email and logs into SRM using login credentials. 

 

Vendor can view a list of all RFx for which he has been invited along with Start and End dates and the Bid 
Response number.  
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Click on the RFx number for which a bid response is to be created. A new window pops-up which 
displays the details of the RFx. Here, vendor can choose to intimate his participation to the buyer by 
clicking on ‘Participate/Do Not Participate/Tentative’ buttons. 

By clicking on ‘Create Response’ button, vendor can create a bid response to the RFx. A new window 
opens in the edit mode. 

 

Vendor can enter the header-level data like ‘Terms of Payment’ and ‘Inco-terms’ on the ‘RFx 
Information’ tab. 

 

Under the ‘Items’ tab, vendor can quote a price for each line item 
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Vendor can add various header-level and item-level conditions under the tab ‘Conditions’.  

For adding Header conditions, Select the Header and click on “Add Condition”. 

 

Tech RFx Response 

For submitting technical RFx response, click on “Technical RFx Response” after clicking on “Create 
Response” in the RFx Screen. 
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This will take the vendor to the cFolders.  

In order to view the technical specifications uploaded by the buyer, click on ‘External Area’ folder. 

 

Click on Tech Bid folder to upload technical documents. Click on create. 

 

Click ON “Folder” or “Document” to upload either. 

 

Click on “Continue” after changing the name and giving a description. 
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Click on “Choose File”, select the file which needs to be uploaded and “Save” 

 

Log out and close the pop- up window. 

Click on “Submit” to submit the bid in RFx Screen. 

 

 

 

 


